CHRONOLOGICAL RESUME (HUMAN RESOURCES/ PERSONNEL)
	 
	Ayhan Ökten
Ahmetpasa Mah. Dost Apt. No:24/1
Istanbul
0216 9789187 - 0542 9123456
E-Mail : okten@kariyer.net

	WORK EXPERIENCE

	1985 – Present
	ADD ELEKTRIK A.S.
Istanbul
Human Resources & Personnel Specialist
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      Preparing payroll for the workshop personnel
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      Keeping time & attendance reports for all employees
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      Preparing employment contract for new employees
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      Interviewing the applicants
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      Arranging reports for performance appraisal system

	1991-1995
	LETSBANK 
Istanbul
Assistant Financial Controller
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      Reporting
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      Disponibility Reports, taxes, loans, deposits

	EDUCATION
	ISTANBUL UNIVERSITY
Istanbul
BA Business Administration (1988)

	PROFESSIONAL TRAINING
	Application of the ICC 500 Document, Paris, 1996
Government Incentives for Foreign Trade, Ankara, 1996
International Sales and Marketing Techniques, England, 1997

	LANGUAGE SKILLS
	English -Higher Intermediate

	COMPUTER SKILLS
	Windows applications

	MARITAL STATUS
	Married, one child

	DATE OF BIRTH
	1963


 
